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Step 1: Receive the Letter and find the 
official church name and account 
number information 

 
Step 2: visit website 
Sos.nebraska.gov/report 
Choose the “Domestic and Foreign 
Nonprofit Corporations biennial reports 
are due in the odd numbered years by 
April 1, delinquent June 2.” File Now 
Online link 

 
Step 3: Enter the Church account 
number from the yellow cardstock 
letter. 

 

https://sos.nebraska.gov/business-services/annualbiennial-reporting
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Step 4: Confirm the official church 
address and name. If it is correct, 
choose continue. 
 
If you need to update the address, 
choose the “Check here to make 
changes to the Principle Office 
Address” button. 

 
Step 5: Confirm additional information. 
All churches should choose the “has 
members” and “religious corporation” 
options.  

 
Step 6: Update board member 
information. 
 
Use the delete feature to remove board 
members who are no longer serving as 
board members. 
 
Use the add officer feature to add new 
board members and titles. You can use 
the church address or their home 
address. Hit add after each new board 
member. Choose the continue button 
once all information is updated. 
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Step 6: Sign as a board member. Click 
the “I certify…” box to continue.  

 
Step 7: Pay with a debit or credit card 
and print a copy for your records.  

 
 


